MPHHATO: . YTBEPK/EHO

Ha [Memaroruueckom cosere - mpukaszom Ne26 o1.28.03.2022r,

MBOY  «COILLI c.I'enaepreqy» - HupexTop MBOY «COIl c.I'enpepren»

ITpotokon Ne 02 ot 26.03.2022r. 3 Mvj,%; /B.B.Maramrasues/
Hosnoskenne

0 WIKOJIbHOM 6HﬁJIH{JTeliHDM donne yuelnnkos, nopsaake ero GopMuposanus, yiera,
HCII0JIB30BAHUS U o0ecrnedeHns COXPAHHOCTH

1. O6mue noJiokeHus

1.1. Jlannoe ITonokenne paspaboTaHo B COOTBETCTBHHM ¢ (DenepabhbiM 3akoHom Ne 273-03 ot
29.12.2012 «O6 obpaszoanun B Poccuiickoii Oeacpammmny ¢ usMeneHuamu ot 8 nexadps 2020 roaa, @3
oT 29.12.94 No 78-®3 «O 6ubsmoteunom aene» B peaakumn ot 1 mas 2019 r., Tpukazom MunucrepcTsa
KynbTyphl Poccniickoii @enepaiu ot 8 oxrsbps 2012 rona N 1077 «O6 yreepxacHun [lopsaka yuera
JOKYMEHTOB, BXOJSIIHX B cocTas GubnuoTeunoro Goxna» ¢ usmenenuamu Ha 2 ¢espans 2017 roxa,
[MucemoM Munucrepersa oOpasoanmus u Hayke Poccmiickoit ®enepaunu or 08.12.2011r. Ne MJI-
1634/03 «O6 ucnosib3oBaHuK y4eOHAKOB B 00PA30BATCABHOM ITPOLECCEN,

- TlopsaakoM Opranu3anuy W OCYLIECTBACHHS 00pas0BaTe/bHONH JIEATEIBHOCTH MO OCHOBHBIM
06m1e06pa3oBaTeIbHLIM NPOrpaMMam — 00 pa30BaTETbHBIM IPOIPAMMAM HATATBHOTO OOIIET0, OCHOBHOTO
obmero u cpensero obmero obpazosanus or 22 mapra 2021 rosa Ne 115;

- Canurapusivu nipasunamu CIT 2.4.3648-20 «CanutapHo-3nuaeMHoIoruyeckue rpedosanms K
OPraHu3aluaM BOCTIMTAHHA ¥ 00YUEHUS, OTIBIXA H 03J0POBIECHHS ICTEH K MOJONCIKH,

- CaulTuH 2.3685-21 « uruenuyeckue HOpMaTusbl ¥ TpeboBanua K ofecreueHnio 6e30NacHOCTH
u (1) Ge3spenHOCTH s uernoseka dakropos obutaHus cpenbi» Ne 2 ot 28 susaps 2021 rona;

- npukasom  Munnpocsewenus  Pocenn  «O6  yTeepiacHun  deaepaibHOro
FOCYAaPCTBEHHOTO 00pa30BATENBLHONO CTAHAAPTA HAuaIbHOrO o0uero obpasosanus» or 31 mas 2021
ropa 286;

- npukazoM  Munnpocsemennss  Poconn  «O6  yTeepiiendn  (enepaiibHOrO
FOCYJAPCTBEHHOr0 00Pa30BATENBHOrO CTAHAAPTA HAvabHOro obmero obpazosamma» oT 31 mas 2021
roma Ne 287,

- npukasom MumncTepersa  oOpasosanust W Hayku Poccuiickol  (Depepanmu «Ob
VTBEKZEHHH (DE/ICPATBHONO IOCYAAPCTBCHHOTO 00Pa3oBaTeNbHON0 CTAHAAPTA CPEAHEro  0iiero
obpasosauusy o1 17 mas 2012 rona Ne 413;

a Tawoke YcrasoM 00pa3oBaTenbHON OPraHW3auHH M APYTHMH HOPMATHBHBIMM NPABOBLIMH aKTaAMH
Poccuiickoit Mejiepaliny, perNaMeHTHPYIOIMMHA  ICATETBHOCTh  OPraHM3alii, OCYLUECTBIAIONUX
00pazoBaTeIbHYIO IESTENBHOCTD.

1.2. Hactosmee [lonoxkenne o umikonsHoM Oubnuoteunom Goune (nanee — IMonokenue) onpenensier
nopaaok ydera 6ubnuoreynoro donaa u mexaHusM GopMUpOBaHHS, COXPAHHOCTH U NPEIOCTABICHHS B
NOIb30BAHAE YUCOHMKOB, YYEOHBIX MOCOOMH, Y4eGHO-METOIMIECKMX MaTepuanos 00y4qaromumes
o6pa3oBaTe/bHOM OpraHM3alMK  (Janec — WKOJA), OCBavBAIOIMM OCHOBHBIC 00pa3OBATENbHbIC
nporpaMMbl B Openesax (eiepanbHeIX roCy/IapCTBEHHBIX 00pPa30BATENbHBIX CTAHIAPTOB, A TAKKE
3aKperisgeT OTBETCTBEHHOCTh BCEX YHACTHUKOB 00Pa30BaTENbHON ACATEIBHOCTH.

1.3. ITousTtus, ucnonsiyemeie B [lonoxennu:

Vuebnux — yuebHOe M3aHHME, CONEPKALIEE CHUCTEMATHHECKOE H3AOKEHWHE YueOHOH JIMCLMIUIMHBL,
COOTBETCTBYIOLIEE YYCOHOH MporpaMMe ¥ OQUIMAILHO YTBEPIKACHHOE B KA4eCTBE JAHHOrO BHIA.
MoskeT OBbITh MPEACTABIICH B NEYaTHOM 1 AIEKTPOHHON (opme.

Vuebnoe nocobue — yueOHOE W3NaHUES, JOMONHAIOUIEE WM 3aMCHSIONICE HACTUYHO WM TOJHOCTBIO
yueOHHK, OQULHATBHO YTBEPHKACHHOE B KA4ECTBE JAHHOIO BH/AA.

Pabouas mempads — yuebuoe nocobue, uMerouee 0cobbIi IMIAKTHUECKUH annapar, crocodcTBy o
caMoCTOATEIbHOM paboTe 0fy1aromerocs Hax OCBOEHUEM y4eOHOIO npeameTa.



Yueono-memoouueckue mamepuanvt — COBOKYNIHOCTH MaTepUalioB, B  IOJHOM  00beMe
o0ecreynBarOIUX MpPENoJaBaHue JaHHOW UCHMIUIMHBL (aTjackl, KOHTYpPHBIE KapThl, IOYPOUYHOE
IUTAaHUPOBAHHE, CPEACTBA KOHTPOJISI 3HAHUH, CIIpaBOYHBIE U3aHUs, paboune mporpaMmsl U T.1.).
Cpeocmea obyuenusa u eocnumanusa — Jpyrue UCTOYHUKU y4eOHON HMH(OpMaImu, MperocTaBisieMble
oOyJaromumcs B XoJie 00pa3oBaTeIbHOM e TeIbHOCTH.

1.4. Uenbro Hactosmiero [lomoskeHus sIBISETCS CO3JaHUE YCIOBUH ISl MaKCHMAJIBHOTO OOECIeueHUs
y49eOHOW JUTEepaTypoll OOYJArOIIUXCS IIKOJIBI, TIOBBIIIICHHE OTBETCTBEHHOCTH IIE€JarorH4ecKoro
KOJUIEKTHBA M CEMBH 3a TPABWIBHOE, pPAlUOHAIBHOE HCIOJIB30BAHUE IIKOJBHBIX y4eOHUKOB,
opranu3zaius paboTel cpear 00yJaIOMMXCS U UX POJTUTENEH M0 BOCIUTAHUIO OCO3HAHHOTO, OEPEKHOTO
OTHOIIIEHUS K YUEOHUKY.

1.5. Yder nokyMeHTOB OHOIMOTEYHOTrO (OHIA SBISCTCS OCHOBOW OTYETHOCTH W IUIAHHPOBAHHS
NEeSITEeIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET 0OECIIEUEHHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanne GoHIa YUeOHHKOB U MOPS/IOK yueTa (poHAa yueOHOI JINTepaTypsbl
2.1.  KowmmnekrtoBanue y4eOHOTO (hoHMAa OMOTMOTEKH IIKOJBI MPOMCXOJUT HA OCHOBE €XKEroJHO
yrBepkIaeMbix DenepanbHbIX TepeyHel y4eOHWKOB, PEKOMEHJOBAaHHBIX K HCIOJB30BAHHUIO TIPU
peanu3ai UMEIOIINX TOCYJapCTBEHHYIO aKKPEIUTAIMI0 O00pa30BaTEeNbHBIX MPOrpaMM Ha4aIbHOTO
o0mero, OCHOBHOTO o00miero, cpeaHero o6Omero oOpa3oBaHMs, TIEpeYHEd  OpraHu3aIui,
OCYIIECTBISIOMIMX BBIMYCK YYEOHBIX IMOCOOMIA, KOTOPBIE JIOMYCKAIOTCS K HCIOJIB30BAHUIO TIPU
peanu3ai UMEIONUX TOCYIApCTBEHHYIO AaKKpEeIUTAIHI0 00pa3oBaTeNbHBIX TMporpaMM. EskeroaHo
yYTBEpKIaeTcs MepeueHb yUeOHUKOB M y4eOHBIX TOCOOU 00pa3oBaTeIbHON OpraHU3allH.
2.2.  OOpa3oBarenbHas OpTaHU3AIM CAMOCTOSTEIbHA B BBIOOPE U OTIPEICIICHIH:
* KOMIUIEKTa y4EeOHHUKOB, yUE€OHBIX TOCOOWMH, Y4EeOHO-METONWYECKUX  MaTEPHAJIOB,
o0ecreunBarouX MpenojaaBaHue yaeOHOTo IpeaMeTa, Kypca, TUCIUIUINHBI (MOTYyIs);
* cpenctB oOydyeHus U BocnuTaHus. BwiGop cpenactB oOydeHHs] U BOCIUTAHHS OIpeeseTcs
cnenuduroit conepkanus U GopMON OpraHU3aIMKA 00pa30BaATEIHHOMN ACSITEIBHOCTH.
2.3. Illomonnenune ydueOHOTO (OoHIA OOECEeUMBAETCs 3a CUET CPENCTB (penepanbHOr0, pErHOHAIBHOTO,
MYHUITUTIATLHOTO OrokeToB (cT.35, m.2 denepanpHoro 3akoHa «OO0 oOpasoBanuu B Poccuiickoit
@Oenepannn»); UHBIX UCTOYHUKOB, HE 3alpEIICHHBIX 3aKOHOJATeNbCcTBOM P®, B T.4. 0e3BO3ME3AHOTO
MOKEPTBOBAHUS (PU3UUECKUMH W/ UITU IOPUTUIECKUMHU JINLAMU.
24. B nemax obOecrnedeHus oOydarOmMXcs YYCOHHMKAaMH, YYCOHBIMH IOCOOMSMH IIKOJA MOXKET
B3aMMO/JICHCTBOBaTh C JAPYrUMHU 00I1e00pa3oBaTeIbHBIMU OpraHU3alUsIMH paiioHa, YTHpaBiIeHHEM
o0OpazoBaHwUsI.
2.5. HemnocpencTtBeHHOE PYKOBOJACTBO M KOHTPOJIb PabOTHI 1O CO3JAaHUI0 U CBOEBPEMEHHOMY
MOTIOJTHEHUIO OMOIMOTEUHOro (POHA NIKOJBHBIX YU€OHUKOB OCYILECTBISIET AUPEKTOP 00pa3oBaTebHOM
OpraHu3aIiy.
2.6. Jlomyckaercsi MCIIOJNB30BaHUE Y4eOHO-METOIMYECKUX KOMILJIEKTOB, BXOIAmux B DenepanbHbIN
nepeueHb y4eOHHKOB, coriacoBaHHbIX Ha [lemarormueckoM coBeTe UM YTBEPKACHHBIX MPUKA30M
JTUPEKTOPA IIKOJIBI.
2.7. Jlna »¢dexTuBHON  opraHuzalMM 00pa30BATENbHON JEATENLHOCTH HCIOJIb3yeTcs YydeOHO-
METOAUYECKOE 00eCIIeYeHHE U3 OJHOU MPEIMETHO-METOINYECKON TMHUHU.
2.8.  Ilpouecc pabotsl mo ¢GopmupoBaHuio (GoHAa y4eOHOM JHMTEpaTypbl BKIIOYAET CIEAYHOIINE
3TaIbI:
e paboTa mejaroruyeckoro KosuiekTuBa ¢ deaepaabHbIM NEPeYHEM YUEOHUKOB, PEKOMEH/I0BaHHBIX
(TomyIIEHHBIX) K UCTIOJIb30BAaHUIO B 00pa30BaTEIbHBIX OPraHU3aALUIX;
® [I0JIrOTOBKA CIHMCKAa YYeOHUKOB, INITAHUPYEMBIX K HCIOJB30BAHUIO B HOBOM YU4E€OHOM TroOJly;
® [peJoCTaBlIEHUE CIIUCKa yueOHUKOB [learoruueckoMy cOBETY Ha COTJIaCOBaHUE M YTBEPKICHHUE;
® JMarHOCTHKAa YPOBHS OO0ECIEeYeHHOCTH OOydaromuxcs y4eOHOH NuTepaTypoil Ha cCleayromuit
y4eOHBI IOl B COOTBETCTBHM C KOHTHMHI'€HTOM OOYYalOLIUXCS, COCTaBJICHHUE MEPCIEKTUBHOTO
IUTaHA KOMITJIEKTOBAaHUS y4eOHOTO OHAA;
e odopmiieHHE 3aKa3a y4eOHUKOB U y4eOHBIX TOCOOUI B COOTBETCTBUU C YTBEPKICHHBIM CIIUCKOM
y4eOHUKOB U IJIAHOM KOMIUIEKTOBAHHUS;



® T[POBEACHUE AayKIMOHA M 3aKIIOYEHHE JIOTOBOpa C TIIOCTABIIMKOM O 3aKynke YydeOHOM
JUTEPATYPHI;

® [IpUEM U y4eT BHOBb OCTYNHBIIEH ydeOHOU IUTEpaTyphl B OUOINOTEKY.
2.9. bubnmoreunslii (JOH[ MIKOJIBHBIX YUCOHUKOB YUUTHIBACTCS M XPAHUTCS OTJACIBHO OT OCHOBHOTO
(dhoH/1a IKOJIEHOW OMOIMOTEKH.
2.10. K ouonuomeunomy ¢ondy yueonou numepamyper (yaieoHomy QGOHIY) OTHOCATCS yICOHUKH,
yaeOHbIe MmocoOusi, opdorpaduueckue CIoOBapH, MaTeMaTHYCCKUE TAOIUIbI, COOPHUKHU YIPAXKHECHUN U
3aja4, MPAaKTUKyMbl, KHUTH JUIS YTCHHUs, XPECTOMATHH, pabouue TeTpaau, ariachl, KOHTYpHbIC KapThl B
MEYaTHOM MW DJIEKTPOHHOM BHJE, COJIEPKAHHE KOTOPHIX OTBEYAeT TPEOOBAHUSAM TOCYIAPCTBEHHBIX
0o0pa3oBaTeNbHBIX  CTAaHAAPTOB, OOECHEUMBAIONIMX IPEEMCTBEHHOCTh HM3YYCHUS JUCHUIUIMH |
CHCTEMAaTH3UPOBAHHBIX 110 00Pa30BATEIBHBIM 00JIACTSM.
2.11. JlokymeHTHl, BKIIOYaeMmble B oOHA OHONMMOTEKH, Mapkupyrorcs. I[Ipm 3ToM Moryr OBITH
WCTIOJIb30BAHBl IITEMIICH, KHIKHBIE 3HAKH, WHIUBUIyaJbHBIE IITPUXOBBIE KOJBI, APYrH€ BHJIBI
MapKHPOBKH.
2.12. ]JIoKyMEHTHI IMOCTYNAIOT B OWMOJMOTEKY W BKJIIOYAIOTCS B OMONMOTEYHBIM (OHI B pe3yibTaTe
MOCTaBKH O00S3aTENIFHOTO JK3EMIUIAPa, TOKYNKH (TIOAMHUCKHA, OOMEHa, IapeHwus, IOXEPTBOBAHUS,
KOIMHUPOBAaHUSA OpHUTMHANOB H3 (oHaa Oubmmuorexu). JlOKyMEHTHI, NOJArOTOBJIEHHbIE K IpUEMY B
6ubnMoTeyHbIl (OHI, MOJABEPTaIOTCS NEPBUYHON 00pabOTKE U MHAUBHUIYAJIbHOMY yUETY.
2.13. JlokyMeHTHl TNPUHUMAIOTCS 10 TIEPBHYHBIM YYETHBIM JOKYMEHTaM (HaKlaaHas, akT),
BKJIFOYAIOIIUM CITHCOK MOCTYIIJICHUN.
2.14. Tlpwem JOKYMEHTOB, TIOCTYMAIOMMX B OHONMMOTEKY O€3 TEepBUYHBIX JOKYMEHTOB Ha
0e3B03ME3/IHOM OCHOBE (00s13aTENbHBIE AK3EMIUISPHI, JAETO3UTHBIE SK3EMIULIPhl  MEXIYHApOIHBIX
opraHu3aIuii, 0e3B03Me3/JHbIE TIOCTYIUICHHUS U3 HEU3BECTHBIX M AHOHUMHBIX UCTOYHUKOB), 0(OPMIISETCS
aKTOM O IpHUeMe JOKYMEHTOB.
2.15. IlpueM HOKYMEHTOB, MOCTYMAIONIUX B OMOIMOTEKY OT IOPUINUYECKOTO, (PU3MUECKOTO JIUIa B BUJE
Japa C yKa3aHHEM €ro Ha3HaueHWs ISl MOMOJIHEHUs OnbOauoTedyHoro ¢Goumaa, oGopmisieTcs T10roBOPOM
MOKEPTBOBAHUS B COOTBETCTBUU C I pakmanckuM kojekcoM Poccutickoit @enepanmu (ct. 574, 582).
2.16. IlpueM [JOKYMEHTOB OT 4HTaTeJeil B3aMeH YTEPSHHBIX M MPU3HAHHBIX PABHOIICHHBIMU
yTpayeHHbIM, O]opmisieTcss akToM O IpuéMe JOKYMEHTOB B3aMeH YyTepsiHHbIX. B akte ykasbpiBaeTcs
(bamuMs, THUIMANBI YUTATENS, CBECHHS 00 YTEePSIHHBIX U3JIaHUSAX (PEeruCTpallMOHHBII HOMEp, KpaTKoe
oubnuorpaduueckoe ONHUCaHWE W3JIaHUS, 1€HA) CBEACHUA O MPUHATHIX U3TaHUAX (KpaTKoe
oubnuorpaduueckoe onucaHue u3Ianus, 1ieHa), HOIMUCH YNTaTelsd U IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér 6ubimoreyHoro (GoHma ydeOHOW JMTEpaTyphl OTPaKaeT MOCTYIUICHHE, BBHIOBITHE, OONIYIO
BeNUUYMHY (oHIa  Y4eOHMKOB, M CIYKHUT OCHOBOH €ro MnpaBWIbHOTO (HOPMHUPOBAHMS, IEIEBOIO
WCII0JIb30BAHUS U COXPAHHOCTH, OCYILIECTBICHHUS KOHTPOJIA 32 HATMYUEM U IBUKEHUEM YUEOHUKOB.
2.18. Ilpomecc yuera OuOMMOTEYHOTO (OHAA YUESOHMKOB BKJIIOYAET: MPHUEM, IITEMIICICBaHUE,
pEerucTpaluio MOCTYIJICHHS, paclpelelieHus MO KiaccaM, BBIOBITHS, a TaKKe I0JIBEICHUE HWTOTOB
JBUKEHHS (POHA U €T0 TPOBEPKY.
2.19. Bce omnepanuu 1o y4eTy MPOU3BOIATCS 3aBEAYIOLUIUM OUOIMOTEKOM, CTOMMOCTHBIN yueT BeAeTCs
Oyxrantepueil, oOcmyxkuBawomend mkony. HHBeHTapuzamus ydyeOHOTO (OHIA U CBEpKa JaHHBIX
OUOIMOTEKH U OyXTranTepuu MPOBOJUTCS €KEr0HO.
2.20.  VYyer y4yeOHOI mHTEpaTypbl OCYILIECTBISETCS TPYNIOBBIM criocoOoM u Beaercss B «Kuwure
cymmapHoro yuera» (manee - KCY) u (unm) snexktponHoM Buge. KCY yueOHHKOB XpaHHUTCS B
OUOIMOTEKE MOCTOSHHO.
2.21. KCY cocTout U3 Tpex 4acTei:
Yacts 1. [loctynnenue B pona. B 3Ty yacTh 3anuceiBaercs o01iee KOJUYeCTBO NOCTYNUBIINX YUEOHUKOB
U UX CTOMMOCTb C 00s3aTeNbHBIM yKa3aHMEM HOMEpa U JaThl COIPOBOJUTENLHOrO JoKyMeHTa. Homep
3aIUCH €KEeroTHO HaunHaeTcs ¢ Ne 1 1 uaét mo mopsiiKy MocCTYIUICHHH.
Yactp 2. BoiObiTHe U3 ¢oHga. B 3T0# yacTH 3ammchIBalOTCS HOMEpa aKTOB Ha CIHMCAaHUE YY€OHHMKOB C
yKa3aHHMEM JaThl YTBEPXKACHUS aKkTa M OOIIEro KOJMYECTBa CIHMCAHHBIX YUEOHMKOB Ha OOLIYI0 CyMMY.
Hymeparus 3anuceid 0 BEIOBIBIINX U3JaHUSAX U3 TOA B TOJ MIPOJAOIIKACTCS.
Yacte 3. Urorn yuera nBuxeHus (GoHm0B. B TpeTbeil yacTu 3amuChIBAIOTCS WTOTH JIBMXKEHHUS (OHIA




y4eOHUKOB:
+ oOImIee KOJIMYECTBO MOCTYMUBIINX YIEOHHKOB 3a TEKYILIHH IO, HA CyMMY;
« 00IIee KOJIMYECTBO BHIOBIBIINX YYCOHHKOB 32 TEKYIIHIA T'0JI, HA CYMMY;
« oOmiee KOIMYECTBO y4eOHMKOB, COCTOSIIMX Ha ydere Ha | sHBaps MOCIEIYIOUIEro rojaa, Ha
CyMMY.
2.21. UnnuBuayanbHbIi (TPYNIOBOI) ydeT y4eOHUKOB OCYIIECTBISICTCS B KapTOTEKE ydeTa y4yeOHUKOB
Ha KaTaJOXXHBIX KapTOYKaxX CTaHIApTHOTO pa3mepa. Ha kapTouyke yKa3bpIBaeTCS PETHCTPAI[MOHHBIN
HOMep, Oubrorpaduueckoe onrucanue ydeOHHUKA, CBEICHUS O KOJMYECTBE IMOCTYIUBIINX YICOHUKOB C
yKa3aHueM IeHbl. [Ipy HEeOJHOKpPaTHOM IMOCTYIUICHHH y4eOHHMKA, HE MMEIOLIEM OTIHYUi, KpoMe rojaa
W3JIaHUsl U TICHBI, BCE MOCTYIUICHHUS 3aHOCATCS HA CIMHYIO KapTouky. Ecim ke B ydeOHHKE BHECCHBI
JOTIOJTHEHHSI ¥ U3MEHEHHs, TO Ha HETO 3aBOAMTCS HOBasi KapTouka. KapTo4yky paccTaBisIOTCS B YIETHYIO
KapTOTEKy I0 KjlaccaM, a BHYTpH KjaccoB — Mo npeameram. [locie cnmcanus BceX yueOHUKOB KapTOUKH
W3BIMAIOTCS U3 KAPTOTEKH.
2.22. YdeTHbIE KapTOYKH YYeOHHUKOB PETHCTPHUPYIOTCS B «OKypHane perucrpanuu y4eTHBIX KapTOUYeK
6uOIMoTEeYHOro (PoHAA MIKOJIBHBIX YUEOHMKOBY», KOTOPBIM BelIeTcss Mo 00pasily: HOMEp IO MOPSJIKY,
Ha3BaHUe, Kiacc, Ne akTa BBIOBITHS KAPTOUYKH.
2.23. Ydery moJuiexar Bce BBl YICOHHKOB W Y4eOHBIX mMocoOuii. Paboume Terpamu, AUIaKTHUECKHE
MaTepHAJIbl, TAOJHUIBI, TPOIUCH, KOHTYpPHBIC KapThI, aTIachl SBISIFOTCS JIOKYMEHTaMH BPEMEHHOTO
xapakrepa. Mx yder npousBoautcs B «TeTpaau yueTa TOKyMEHTOB BPEMEHHOIO XapaKTepay.
2.24. Ha npHUHATBIX TEPBUYHBIX YYETHBIX JOKYMEHTaX MPOW3BOJUTCS 3aIHCh, TOITBEPIKIAIONIAS, UTO
MTOCTYMUBIITNE JOKYMEHTHI MPUHATHI B OMOIHMOTEUHBINH (POHI KaK B 0OBEKT 0CO00 IIEHHOTO JIBHKHUMOTO
umyiecTna (nanee - OLIJIN) nnu kak B 00BEKT HHOTO JBMKMMOI'O UMYIIIECTBA.
2.25. TlepBuuHble y4yeTHBIE TOKYMEHTHI, MOATBEpXKAaromne (AKT TMOCTYIJICHUS, NepefaroTcs B
OyXTanTepuIo U BKIIOUEHHUS B y9eT OubamnoTednoro (Gouma.
2.26. ExxexBapranpHO, mpu yciioBuM u3MeHeHus coctaBa OL/IU, cBenmenus o0 oOmieM KOJWYECTBE U
CTOMMOCTH JOKYMEHTOB, BKIIIOUCHHBIX B CcOCTaB OMOMMOTedHOro (oHAa, Kak 0OBEKT 0CO00 IEHHOTO
JBUKMMOTO UMYIIECTBA, MEPEAAIOTCS YIPEAUTEIIO.
2.27. B3amMeH yTepsITHHBIX WM HCHOPYEHHBIX Y4€OHWKOB MPUHUMAIOTCS IPYTHEe KHUTH, HEOOXOIMMBIS
IKoJsie. YUeOHUKH, yTepsIHHbIE M MPHUHATHIE B3aMeH, y4uThIBatoTCs B «Terpaau ydyera KHUT U APYrux
JOKYMEHTOB, IPUHSATHIX OT YATATENIEH B3aMEH YTEPSHHBIX).
2.28. Y4eT BKIIIOYAET PETUCTPAIUIO TIOCTYIUICHUS JOKYMEHTOB B OMOIMOTEYHBINA (DOHM, WX BHIOBITHS W3
(doHIa, UTOTOBBIC JaHHBIC O BelWYWHE (00BeMe) Bcero OMOIMOTEYHOro (POHIA M €ro IMOJPa3CiioB,
CTOMMOCTH (OH[IA.
2.29. OcHoBHble TpeOOBaHMUsI, IPEIbSIBIsSEMbIC K yUeTy OMbanoTeyHoro Gouaa:
*  MOJHOTa U JJOCTOBEPHOCTh YUETHON MH(pOpMAINH;
*  OINEPaTUBHOCTH;
*  JIOKyMEHTHPOBAaHHOE O(OPMIIEHHE Ka)XJOTO MOCTYIJICHUS B (DOHA M KaXKIOTO BHIOBITHS W3
dhoHna;
*  COBMECTHUMOCTH MPUEMOB U (QOpPM y4yeTa, UX HAJIeKHOCTh MPU MAPAIIICIBHOM HCIOJB30BAHUN
TPaIUIIMOHHON 1 aBTOMAaTU3MPOBAHHOMN TEXHOJOTHI ydeTa;
*  COOTBETCTBME€ HOMEHKJIATYypbl [OKa3zarejedl ydera QoHIA aHAIOTHMYHBIM TOKa3aTelsM
roCy/IapCTBEHHOW OMOTUOTEYHON CTAaTHCTUKH.

3. [lopsiok BbIAaYM M BO3BPaTa y4eOHUKOB
3.1.  Tlopsmox moJsib30BaHMs y4eOHOHM muTeparypoit ompenensercss I[lonoxxenuem o OubnMoTEKE,
[TpaBunamu nosbp3oBaHus 6uOnIHoTeKkol U JaHHBIM [lonoxeHuem.
3.2. K oOyyaromumcsi, OCBauBaIOIIMM OCHOBHBbIE OOpa30BaTelIbHBIE IPOrpaMMbl B Ipenenax
(benepanabHBIX TOCYJApPCTBEHHBIX 00Pa30BaTENbHBIX CTAHIAPTOB, OTHOCITCSA:

« oOyuaroIuecs, 0OCBalBaroIye MPOrpaMMy Ha4aJlbHOTO 0011ero 00pa3oBaHus;

« oOyuaroIuecs, 0CBalBaoIIKE POrpaMMy OCHOBHOTO 0011ero 06pa3oBaHus;

+ o0yuaromuecs, 0CBalBaOLINE IPOrpaMMy CPEIHEro 001Iero 0Opa3oBaHMUsL.



3.3. IlIkona GecruiaTHO obecrmeynBaeT OOydaromuXcs y4eOHUKaMH, YICOHBIMH M y4eOHO-METOANYECKUMU
MOCOOMSIMH B COOTBETCTBHM C (helepajbHBIM MepeyHeM YYCOHHKOB, PEKOMEHJOBAaHHBIX (IOMYyLIEHHBIX) K
WCTIOJIb30BAHMIO TIPU peaii3alii MUMEIOIINX aKKpEOUTALNI0 00pa30BaTENbHBIX MPOrpaMM HavalbHOTO OOMIEro,
OCHOBHOrO oOmiero, cpeaHero oOmero oOpazoBaHdss B mpefenax (emepaidbHBIX TOCYJapCTBEHHBIX
oOpazoBaTenbHBIX cTaHaapToB. ObecrieueHre o0y4aromUXCcsl YKa3aHHBIMH H3JAHUSIMH OCYILIECTBISIETCS 3a CUET
W3aHul, UMeErIIUXCcs B (OHAE IIKONIBbHOM Oubmuorekn. buOnuoTeyHbId (OHI E©KEroJHO IOMONHICTCS
HEOOXOJMMBIMH y4eOHHKaMH, Y1€OHBIMU U Y9eOHO-METOANYECKUMHU TTOCOOUSIMH.

3.3.1. OpranHumzamusi J0DKHA TIPEJIOCTABIATh HE MEHee OIHOTrO y4deOHHWKa M3 (emeparbHOTO
nepevyHs y4eOHHMKOB, JOMYIICHHBIX K HMCIIOJIb30BAaHUIO TIPU peai3allid WMEIONIMX TOCYIapCTBEHHYIO
aKKpeIUTaIn0 00pa30BaTeIbHBIX MPOTPAMM HAaYAIBHOTO OOIIET0, OCHOBHOTO OOIIEro, CPeTHETO 00IIEeTo
oOpazoBaHus, U (win) ydyeOHOro mnocoOus B medaTHOM (opme, BBIMYHIEHHBIX OPraHU3aLUsIMU,
BXO/UIIIMMU B TIE€PEYCHb OpraHW3alMi, OCYIIECTBISIONIMX BBHITYCK Y4YeOHBIX TOCOOWH, KOTOpHIE
JOIyCKAIOTCSl K HWCIMOJIB30BAHHUIO TIPH  pPEATH3allii  WMEIOIUX TOCYJapCTBEHHYIO aKKPEIUTAIHIO
00pa3oBaTeNbHBIX MPOTPAMM HAYAJIBHOTO OOIIET0, OCHOBHOTO OOIIET0, CpeaHEro oo0mero oopa3oBaHus,
HE00XOAMMOTO JUTS OCBOSHHSI TPOTPAMMbI HAYaJIbHOTO 00IIEro 00pa3oBaHMs Ha KKOTO 00yJaromerocs
10 KaXI0My Y4eOHOMY TIpeaMETy, Kypcy, MOAYII0™>, BXOIAIIEMY KaK B 00s3aTeIbHYIO YaCTh yKa3aHHOM
MPOTPaMMBI, TaK U B 4aCTh IPOTPaMMBI, (GOPMHUPYEMYIO YIaCTHHKaMH 00pa30BaTeIbHBIX OTHOIICHHH.

JlononaurtenbHo OpraHu3anys MOXKET MPeoCTaBUTh ydeOHble MOCOOMs B AIIEKTPOHHOMN (opme,
BBINYIIICHHBIE OPraHu3aldsIMM, BXOJSAIIMMU B MEpPEUeHb OpraHu3alyid, OCYLIECTBIISIIOIIMX BBITYCK
y4eOHBIX MOCOOUN, KOTOpbIE JOMYCKAIOTCS K HCHOJB30BAHUIO TIPU peaTu3aluyd  HMMEIOLHX
rOCy/IapCTBEHHYIO AaKKpEeIUTAIMI0 00pa30BaTeIbHBIX MPOTpaMM HAYaJbHOrO OOIIEro, OCHOBHOTO
obmero, cpeaHero oo6mero oopazoBaHus, HEOOXOIUMOTO JIJIsi OCBOCHUS TPOTPaMMBbl HAYAJILHOTO OOIIIETo
00pa3oBaHUsl Ha KKIOTO OO0Yy4aromerocs 1o KaxiaoMmMy y4eOHOMY MpeaMeTry, yaeOHOMY Kypcy (B TOM
Ylclie BHEYPOUYHOU MESATENbHOCTH), Y4eOHOMY MOJYJII0, BXOJSIIEMY KaK B O0O0s3aTENbHYI0 4YacTh
yKa3aHHOU MpOorpaMMbl, TaK ¥ B YacTh MPOrpaMMbl, (GOpMHUpPYyEeMyO0 y4acTHHKaMH 0Opa3oBaTelIbHBIX
OTHOIIIEHUM.

OO6yyaromumes J0JKeH ObITh 00eCredeH JOCTYI K MEeYaTHBIM U 3JIEKTPOHHBIM 00pa30BaTelbHbIM
pecypcam (nmanee - SOP), B Tom uncie k DOP, pazmenieHHbIM B (penepaibHBIX U PETHOHAIBHBIX 0a3zax
naHueIx DOP.

3.3.2. bubnmuoTtexka Opranuzanuu A0DKHA OBITH YKOMIUIEKTOBAHA MEYaTHBIMU 00pa30BaTEIbHBIMU
pecypcamu u DOP mo Bcem y4eOHBIM IpeaMeTaM y4eOHOro IIaHa U UMETh (OHJ IOMOJIHUTEIbHON
nutepaTypbl. DOHA JOTOTHUTENHHOW IUTEPAaTyphl JOKEH BKIIOYATh JETCKYIO XYA0KECTBEHHYIO U
HAayYHO-TIOMYJISIPHYIO  JIUTEpaTypy, CIpaBOYHO-OMOIMorpaduyeckue W MNEPUOAUYECKUE U3IAHUS,
COTMPOBOXKIAIOIINE PEATU3ALIMIO IPOTPAMMBI HAUAIBHOTO OOIIETr0 00pa30BaHUs.

3.4. YuebHasg nuTepaTypa HCIOJb3yeTCd HE MeHee 5 JeT, HO Hpu cooTBercTBUM DepepabHOMY
cranfapty ¥ denepalbHOMY IEpeUHI0 Y4YeOHHMKOB MOXKET HCHoib30BaThes 10 10 et (mmuceMo
MunucrepctBa oOpasoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).

3.5. YueOHuku, yueOHble TOCOOUS U y4eOHO-METOJUUECKUE MaTepHaibl, HEOOXOUMbIE 00YyJatOIUMCs
JUIS OCBOEHUS YUEOHBIX MPEAMETOB, KypCOB, AUCLUIUIMH 32 Mpeaenamu (GenepaibHbIX rocy1apCTBEHHBIX
00pa30oBaTeNbHBIX CTAHIAPTOB, POIUTENH (3aKOHHbIE MPEJICTABUTENN) TPUOOPETAIOT CaMOCTOSITENIBHO.
3.6. JleTsM-MHBaJIMIaM U JIETSIM C OIpPaHMYEHHBIMH BO3MOXHOCTSIMH 3JI0POBbs, 00YJaIOIIMMCS Ha JOMY
0 OCHOBHBIM  0011e00pa3oBaTeNbHBIM  IpOrpaMMaM €  UCHOJIb30BAHHEM  JUCTAHLUOHHBIX
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00pa30oBaTeNbHBIX TEXHOJOTHM Ha TEpPHOJ MOJy4eHHUs 00pa3oBaHHMS YYEOHMKH MPEJOCTABIIIOTCS B
10JIb30BaHUE OECIIIIATHO.
3.7. YueOHuku, yueOHbIE TOCOOMS M Y4eOHO-METOJMUECKHE MaTepuaibsl (pabouue Mporpammsl,
MOYPOYHOE IIJIAHUPOBAHHUE, METOANYECKHE TOCOOUS M T.II.) JJISl IMYHOTO TMOJIb30BAHUS YUUTENS IIKOJIBI
MPUOOPETAIOT CaMOCTOSITENIbHO. Eciau NaHHBIC W3JaHUS WUMCEIOTCS B HAIMYUU B (QOHIE OMOIMOTEKH,
yauTensi 00eCIIeYMBAOTCS UMH B MHUYHOM K3eMILISIpe OECIUIaTHO.
3.8. YueOHuku, y4eOHbIC U y4eOHO-METOANYECKHE MOCOOHS MPENOCTABISIOTCS 00YyJaIOMIMMCS IITKOJIBI B
JMYHOE TIOJIB30BAHUE MO0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJMH ToJl HE3aBHCUMO OT TOTO, Ha KaKOH CPOK
oOy4eHHs OHHM pacCUMTaHbl. BTOpPOH KOMIUIEKT Y4eOHHKOB MOJKET OBITh BBIJAH 110 3asBIICHHIO
POIUTENCH B CBSA3M C YyXYALICHHEM 3I0POBbsI 00YyUYaIOMIETroCs NP HAIMYAN CBOOOTHBIX SK3EMIUISIPOB B
oubnmoTeke.
3.9. Ilepen wHauamoM y4eOHOTO TOJa OHWONMOTEKaph BBHIJACT YYEOHMKH HA KIACC KIIACCHBIM
pykoBojuTensaMm 1-11 knaccoB mo rpaguky, yTBEpXkKAEHHOMY AUPEKTOPOM IIKOJIbl. Bbigaua ydeOHOM
JUTEPATyPhI KIIACCHBIM PYKOBOAMUTEISIM (puKcupyeTcs B «KHUTE BbIIaun yUeOHUKOBY» U MTOATBEPKIACTCS
MOJIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OOydaromyiecss MIKOJBI TOTYYAIOT YYeOHHKH M y4eOHbIe mocoOmst u3 ¢oHma OMOMMoTeKkH y
KJIACCHBIX PYKOBOJUTENEH B Havyajie y4eOHoro roja. Beigaua yaeOHUKOB U y4eOHBIX TOCOOUN POAUTEISAM
1-x kmaccoB u oOywaromumcs 2-9 kiaccoB (GUKCUPYETCsl KIIACCHBIMU PYKOBOJAUTENsIMU B «BemomocTtu
BBIIAYM W BO3BpaTa YYEOHHKOB» M TIOATBEP)KIACTCS JIMYHON TIOANMCHI0 OTHOTO W3 POAUTENeH
obyuarormerocss B 1 kmacce, a Bo 2-11 wiaccax — nMYHOM MOANMUCKHI0 oOydaromerocs. «Bemomoctu
BBIJJAYM U BO3BpaTa yueOHUKOB» XpaHsTcs B Oubnuoteke. Knaccuele pykoBoautenu 1-11 kmaccos
MpoOBOMAT Oecemy-MHCTPYKTaX OOYyJalolmMXcsi CBOEro Kiacca HW WX pOAHUTENeld (3aKOHHBIX
MIPEACTaBUTENCH ) O TpaBUjIaxX MOJIH30BAHUS YICOHUKAMHU.
3.11. B wuckmounTenpHBIX clydasx oOydaromuecs (AOHKHUKH, BHOBH TPHUOBIBIIME, a TaKXKe IS
noarotoBku k OI'D u EI'D, Ha neTHee oOyueHne) moydaroT yueOHUKH Yy OnOInoTeKaps. YUeOHUKU IS
noarotoBku kK OI'D u EI'D obyuatomumces 9-x u 11-x K1acCOB M BHOBH MPUOBIBITUM BBIIAIOTCS TOJIBKO
MIpU HaJUYUKM X B OubOanoTeke. Brimaya HEOOXOMMMBIX YICOHMKOB Ha JICTHUM MEepruoa PUKCUPYETCS B
YUTATENILCKUX (POPMYIISIpax MO IUYHYIO OAIHCH O0yJarOIUXCsl.
3.12. YueOHukH MOTryT OBITh BBIAaHBI KaK HOBBIC, TaK M HCIOJb30BaHHBIC paHee. B TedueHwe omHOM
Hezlenu oOyyaromuecs: JOJDKHBI NPOCMOTPETh BCE Y4EOHUKHM M ydeOHble MOCOOMs, BbIJAHHBIE UM B
au4HoOe nosb3oBaHue. Ilpu oOHapyxeHuM ne(eKToB, MEIIAUIMX BOCHPUATHIO y4eOHOro MmaTtepuana
(OTCYTCTBHS JMCTOB, IOPYM TEKCTA) OOYHAIOIIUICS UM €0 POAUTENHN (3aKOHHBIE IPEICTABUTENIN) MOTYT
o0OpatuThCst B OMOIMOTEKY Ul 3aMEHBI €ro APYruM. YUeOHUK MOXKET ObITh 3aMEHEH IPU €ro HAJINYUU B
¢onne Oubamorexu. Ilo McTeyeHUMM yKa3aHHOTO CpOKa IPETEH3MM I10 BHELIHEMY BHJY U KadyeCTBY
yueOHHKa OMOIMOTEKOM He IPUHUMAIOTCA, & OTBETCTBEHHOCTD 3a OOHApYKEHHbIE Je(DEKThI B C1aBaeMBbIX
y4eOHUKax HeceT TOT 00yJaromuiics, KOTOPbIA MU HOJIb30BAJICS.
3.13. B koHIle yueOHOTO Toja U Mpu Iepexojie 00ydaromerocss B TeueHue yueOHOro roja u3 IIKOJIbI B
JIpyryro o0pa3oBaTelbHYI OpraHu3alvio Y4eOHUKH, ydeOHble mocoOus, pabouue TeTpaau U yueOHO-
METOMYECKUE MaTepHuallbl, IPEIOCTABICHHBIE B JIMYHOE I0JIb30BaHUE 00yUarOIUXCs, BO3BPAIIAIOTCS B
O6ubnmoTeky wKoJbl. B ciyuae mopuu winm yrepu ydeOHUKA, y4eOHOro WM y4eOHO-METOANYECKOTrO
nocoOus, MpPEeJOCTaBICHHOIO OOydaroulieMycs B JIMYHOE II0JIb30BaHUE, PpOJAUTENN (3aKOHHBIE
MPEJCTaBUTENN) 00s13aHbI BO3MECTHUTD yIIepO U BEPHYTh B OMOIMOTEKY HOBBIHM ydeOHUK.
3.14. OOyuaromuecsi BBITYCKHBIX KJIACCOB Mepe] MNOJIYy4YeHHEM JOKyMEHTa OO0 OKOHYAaHUH IIKOJIBI
00s13aHBI IOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOH (TI0 00XOTHOMY JTUCTY).
3.15. BozBpar y4eOHMKOB B KOHIIE y4eOHOTO TojJa OCYIIECTBISETCA MO TrpaduKy, COCTaBICHHOMY
3aBeyrole OMOIMOTEKON M YTBEP)KICHHOMY AUPEKTOPOM IIKOJIbL. [IpreM yueOHMKOB TPOU3BOIUTCS:

« o1 oOyyaromuxcs 1 — 8, 10 ki1accoB - KIIACCHBIMU PYKOBOIUTEISIMH;

« oT obOywaromuxcs 9 u 11 kmaccoB - 3aBeayronieil OMOIMOTEKOM COBMECTHO C KJIACCHBIMH

pykoBoauTenssMu. KrnaccHelil pykoBogurtens obecnieunBaer 100% sBKy oOyuarommxcst co
BCEMH YU€OHMKaMU B COOTBETCTBUH C I'PAPHUKOM.

3.16. OOyuaromecs 00s3aHbl cAaTh Y4YeOHHMKHM B IIKOJbHYIO OHOJIMOTEKY B  COCTOSIHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBaHUAM IO UX MCIIOJIb30BAHUIO U COXPAHHOCTH.



4. BoiObITHE Y4eOHNUKOB U3 0U0JM0Te4HOr0 GoHAa
4.1. Cpoxk KCI0JIb30BaHUS yUeOHUKA HE MEHEE IISTH JIET.
4.2. BoiObITHE y4eOHNKOB U3 (poHAa OMOINOTEKH IPOU3BOIUTCS MO IPUYMHAM:

*  BeTXOCTH ((pU3HUECKHUI U3HOC);

¢ YCTapeloCTH IO COAEPKAHUIO;

« yrepe (C yKazaHHeM KOHKPETHBIX 0OCTOSTEILCTB yTEPH).
B akre 0 BeIObITHY (PUKCHUPYIOTCS CBEACHUS 00 y4eOHUKAX, UCKIFOYaeMbIX TOJIBKO TI0 OJHOM MPUYMHE.
4.3. Criucanue ydeOHHUKOB TPOBOAMTCS HE pEXKE OMHOTO pa3a B roj. Ha Kaxaplid BUA CIIHCAHHS
(«Berxue», «YcrapeBliue IO COJIEPKAHUIO», «YTEpSIHHbIE UYUTATENISIMU») COCTABIISIETCA aKT B 2-X
9K3EeMILIsApaxX, KOTOPBIA MOJANMCHIBAETCS KOMMCCHUEH M YTBEpPXKAAETCS AUPEKTOPOM IIKOJbl. OauH
SK3EMIUISIP aKTa XpaHUTCA B OMOIMOTEKe, IpYyroi mepeaaercs Moj paclucKy B OyXraiaTepuio, KOoTopas
IIPOM3BOJIUT CIUCaHKE C OajaHca IIKOJbl YKa3aHHOM B aKT€ CTOMMOCTH yueOHMKOB. CrMCaHHBIE IO aKTy
y4eOHUKU CIAIOTCS B COOTBETCTBYIOLIME OPraHM3allUM MO 3aroTOBKE BTOPUYHOIO ChIpbs. [leHbIu OT
c/1aull y4eOHHUKOB BHOCSTCSI HA PACUETHBIM CUeT IIKOJIBI.
4.4. BpiObiTHE y4eOHUKOB U3 (poHAAa OMOIMOTEKH 0OPMIISIETCS aKTOM 00 MCKIIFOUEHUH U OTpakaeTcs B
KHUI€ CYMMapHOIO y4yeTa, a TakKe B KapTOTEKe ydyeTa y4yeOHHUKOB. BbIObITHE y4eOHBIX MaTepuaioB
BPEMEHHOTO XpaHEHHs MPOU3BOJIUTCS B KOHIIE KAJIEHJAPHOIO roja MO aKTy € YKa3aHHEeM MpPUYUHBI:
«Marepuan BpeMEHHOT'O XpaHEHHS.
4.5. AKTBl Ha cHucaHue y4eOHMKOB BHM3UPYIOTCS UWIEHAMH KOMHCCHHM IO COXPaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE aKThl YTBEPHKIAIOTCS JUPEKTOPOM HIKOJIBI.
4.6. CriucaHHBIC TIO aKTy YYE€OHHMKH MOTYT OBITh HCIIOJIb30BaHBl U M3TOTOBJICHUS IHIAKTHYECKOTO
Martepuana, il pecTaBpallMOHHBIX PadOT WM MepelaloTcs OpPraHMu3alisaM IO 3arOTOBKE BTOPCHIPHS.
Yacte y4eOHMKOB, HAXOJIIUXCA B YAOBIETBOPUTEIBHOM COCTOSHMM, IIOCIE€ CIHCAaHHUS MOXET
BbI/IaBaThCsl OOYJArOIMMCS Ul MOATOTOBKM K JK3aMEHaM, IIepelaBaThCsl B ydyeOHble KaOMHETBI HIIU
UCIOJIb30BaHBI U PEMOHTA APYTUX Y4€OHHUKOB.
4.7. XpaHeHue CIIMCAaHHBIX YIeOHUKOB BMECTE C JCHCTBYIOITUMH 3ampeniaeTcsl.

5. YyeTr UTOroB JABU:KeHUsI O0UOJIMOTedHOro hoHaa

5.1. Urorn nBmwxeHus (OHIOB MOIABOAATCS B KHUI'€ CyMMapHOTO ydera OubOiamorednoro doHma (Wiu
JIPYroM PETUCTPE CYMMAapHOTO y4eTa, IPUHSATOM B OHOJMOTEKE) HAa OCHOBAaHUM JIAHHBIX CYMMAapHOTO
y4eTa O TIOCTYIUICHUH U BBIOBITUHU IOKYMEHTOB.

5.2. UtoroBblie TaHHBIE HMEIOT YETHIPE 00SI3aTEIbHBIX MOKA3aTEeNsI: COCTOSIIO Ha HaYajio roja, MOCTYIUIIO
3a TOJ, BBIOBUIO 3a TOJ, COCTOMT Ha KOHell Toja. MToroBble NaHHBIE 1O 3JICKTPOHHBIM CETEBBIM
yIaJICeHHBIM JOKYMEHTAaM IPEICTABISIOTCS CIICIYIONUME MOKAa3aTeIsIMH YYETHBIX €HHMII: COCTOSUIO Ha
Hayvaio rojia, opopMIICHO B JIOCTYNl B TEYCHHUE TOJa, JOCTYI MPEKpallleH B TCUCHHE roJia, COCTOUT Ha
KOHEI[ roJa.

6. [IpoBepka HAINYMA JOKYMEHTOB O0MOIMOTE4YHOr0 (hoHA
6.1. OGs3aTenbHast MHBEHTApU3ALIMs IPOBOAUTCS B CIESAYIOIIUX CIydasx:

* IIpU CMEHE MaTepHabHO OTBETCTBEHHOTO JIMIIA;

*  TpH BBISIBICHUU (HAKTOB XUIIEHUS WU IOPYH TIOKYMEHTOB;

* B Cly4yae CTHXHHHOTO O€ICTBHS, TMOKapa WM APYTUX YPE3BBIUAWHBIX CUTYallUW, BBI3BAHHBIX

3KCTPEMAJIbHBIMU YCIOBUSIMU;

« 1pu nepenaue ¢poHaa OMOIMOTEKU WK €€ YacTU B apeH/Iy;

* TIPU peOpraHU3alUHU U TUKBUIAIUU OUOINOTEKH.
s mpoBeAeHUs] MPOBEPOK IUPEKTOPOM 00pa3oBaTEeNbHONW OpraHu3alid Ha3HA4aeTCsi KOMHUCCHUS, B
COCTaB KOMHUCCHUH JIOJDKEH BXOJHUTh MPEACTABUTENb OyXTaaTepuu.
6.2. ITpoBepka (oHIa B MIAHOBOM MOPSIIKE OCYIECTBISETCS OJIMH pa3 B 5 JeT.
6.3. IIpoBepka Bcero oHIa MM €T0 YAaCTH 3aBEPIINACTCS COCTABICHHUEM aKTa O pe3ybTaTaxX MPOBEACHHUS
MPOBEPKHU HATUYUS JOKYMEHTOB y4eOHOro (oHAa M MPUIOKEHHEM K HEMYy CIHUCKa TOKYMEHTOB,
OTCYTCTBYIOIIUX MO HEYCTAHOBIEHHOU MpHunHe. B akTe PUKCUPYIOTCS CBEACHUS O KOJNYECTBE:!



* JOKYMEHTOB yueOHOTO (hOHA MO JAHHBIM y4eTa;

¢ JIOKyMEHTOB, UMEIOIIUXCS B HATMUMH;

*  JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (DOHJE 110 HEYCTAHOBJICHHOM MPUYHHE.
B akre Takke yka3plBalOTCS HOMEp M JaTa akTa O IPOBEICHUM MNPEAbIAYyIIed MpoBEpKU. AKT ¢
IIPWJIOKEHUEM CIIMCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAHOBJIEHHOM IPUYMHE, MOANMCHIBAETCS
IpesiceaTe’eM 1 YieHaMH KOMUCCUU U YTBEPKAAETCA TUPEKTOPOM LIKOJIBI.
6.4. Ilpu BbISIBIEHHH B MpoIecCce MPOBEPKH (POHAA OTCYTCTBYIOIIMX IOKYMEHTOB M HEBO3MOXXHOCTH
YCTAHOBJICHUS! BUHOBHBIX JIUI[ YOBITKM IO HEJOCTau€ CIMCBHIBAIOTCS B COOTBETCTBHM C JAECHCTBYIOLIUM
3aKOHOJATEIBCTBOM.

7. le10n1pOM3BOACTBO B OPraHu3anuu ydera 6udauoreqnoro ¢ponaa
7.1. Opranmzainus pabOTHl C JOKYMEHTAaMH IO y4deTy OuOIuoTedHOro (oOHIa OCYIIECTBISETCSA IO
MpaBUJiaM BEJICHUS JIEJIOTPOU3BO/ICTBA.
7.2. OCHOBHBIC JIOKYMEHTBI, B KOTOPBIX OCYIICCTBIISICTCS YUE€T, MOJJICKAT MOCTOSHHOMY XPAaHCHHUIO Kak
JOKYMEHTBI CTPOTOM OTYETHOCTH. [lOCTOSIHHO, 110 JUKBHJIAIUU OWOIMOTEKH, XPAHATCS PETUCTPHI
MHIUBUAYAJIBHOTO U CYMMAapHOTO y4yeTa JOKYMEHTOB OnbinoTeyHoro (oHaa (perucTpaliiOHHbIe KHUTH,
WHBEHTApHBIC KHUTH, KHUTH CYMMapHOTO y9eTa, YICTHBIN KaTaJloT U KaTaJlOTH).
7.3. B COOTBETCTBHUM C MpaBHJIAMU OpPTaHHU3AIMH TOCYIaPCTBEHHOTO apXHWBHOTO Jejla YCTaHABIMBAIOTCS
CJIETYIOIINE CPOKU XPAHECHUSI TOKYMEHTOB, 00ECIIEYMBAIOIINX YUET U COXPAHHOCTh (DOHIOB:
¢ COINPOBOJUTEIBHBIC JIOKYMEHTHI (HAKJIagHBIC, CYETa, OIHMCH, CIUCKA Ha IOCTYIAIOIIYIO
auTeparypy) — 3 roaa;
e TPHUXOJHBIC aKThl Ha JIATEPATypy, IOJYUYECHHYIO OECIUIaTHO WM 0e3 COMPOBOIUTEIHHBIX
JTIOKYMEHTOB, — 3 roja;
* KHHra ydera JIUTepaTypbl, YTEPSIHHOW YATATEISIMU U IPUHITON B3aMeH, — 3 TOJ1a;
* aKThl HA CIIMCAHUE KHUT U MEPUOJUYECKUX H3TAHHUM, ydeTHbIe KAPTOUKU, KHUKHBIE (HPOPMYISPHI
CIHUCAHHBIX n3ganui — 10 jeT.
7.4. Tlo ucTeyeHNN CPOKOB XpAaHEHUS YUETHbIE TOKYMEHTHI MOJIeKAT YHUUTOKEHUIO B YCTAHOBICHHOM
MOPSIIIKE.
7.5. Jlo okOHYaHUS OYEpeTHON MPOBEPKH (POHIA XPAHATCA aKThl O pPe3ylbTaTax MPOBEICHHS MPOBEPKU
HaJIU4Ms JOKYMEHTOB OMOIMOTeYHOTO (hoHIA.

8. ObecneyeHne COXPAHHOCTH OMOJIMOTEYHOT0 (POH/IA IIKOJIbHBIX YUeOHUKOB
8.1. CoxpanHocTs (oHAa oOecneynBaeTcsi CO3JAaHHEM ONTHMAIBHBIX YCIOBUH XpaHEHHs W
UCIIOJIb30BAHUS YUEOHUKOB, a TAK)Ke OXPAHOU UX OT IMOPYX M XUIICHUH.
8.2. Xpanenue y4yeOHMKOB OCYIIECTBISICTCS COTJIACHO JeHCTBYIOIUM VHCTpYKIMAM 10 OXpaHe TpyAa U
MOXapHO# 6e30MaCHOCTH.
8.3. ®onJ yueOHMKOB PACIOIaraeTcs U YYUTHIBACTCS OTJEIBLHO OT OCHOBHOTO (DOH/A.
8.4. OTBETCTBEHHOCTh 3a OPraHM3AIMIO COXPAHHOCTH (POHAA YUYCOHMKOB BO3JIAracTcsi Ha IUPEKTOpa
IIKOJIBI ¥ 3aBEJIYIOIIEro OMOIMOTEKOIA.
8.5. OTBETCTBEHHOCTh 3a COCTOSIHHE M COXPAaHHOCTH BBIIAHHBIX YUYCOHHUKOB B TeUeHHE y4eOHOro roja
HecyT oOydarouiuecs, nojb3yrouecs 3TuM ¢poHaoM. OHM ke, IpU HEOOXOAMMOCTH, OCYIIECTBISIIOT UX
PEMOHT.
8.6. B cimywae yrepu uaM mopud y4yeOHMKA PpOJUTENH (3aKOHHBIE MPEJCTABUTENN) BO3MELIAIOT
HaHEeCEHHBIN yI1epO B COOTBETCTBUU C ACHCTBYIOIUM 3aKOHOIATELCTBOM.
8.7. B mensx KOHTPOJIA 3a COXPAaHHOCTBIO YUEOHMKOB 00ydJaroIMMHUCS 2 pa3a B ToJ (CEHTAOpb U arpeb)
OMOIMOTEKON NPOBOJATCS BHIOOPOUYHBIE PEWIBI IO MPOBEPKE COCTOSIHUS YyuyeOHUKOB. CBeleHus o
pe3yibTarax peijga T0BOIATCS O KJIACCHOTO PYKOBOJIUTENS, MPH HeoOXxoauMocTu 10 3aByda o YBP. Ilo
pe3ysabTaTaM MPOBEPKU COCTABIISAETCS aAKT.
8.8. Kpurepuu no npoBepke COCTOSIHUSA yIeOHUKOB:

*  HaJIWYME 3allUCH O MPHHAJJICKHOCTH yueOHHKa 00ydaromemMycs,

* HaJIWYMe BceX y4eOHMKOB HA MOMEHT IMPOBEPKH (COTIIACHO PACIIMCAHUIO YPOKOB);

« HaJn4ue o0JNI0KEK Ha yUeOHUKAX;



* BHEMHUN BUJ y4yeOHMKA (OTCYTCTBHE TpsS3U, HAANMUCEH, MOMSTOCTEH, MOPE30B, PBAHBIX
CTpaHUII, TOBPEXKJACHUHN NIEPEIIETOB B yICOHUKAX);
« s 1 —4 xnaccoB - HaJIM4YKE 3aKIAJ0K.

9. [IpaBujia noJib30BaHUs YYeOHUKAMH /I 00Y4AIOLIUXCS U poauTeeii

9.1. OOywaromuecss HWMEIOT TPaBO TNOJNydaThb YYEOHUKH, MPEITyCMOTPEHHbIE 0O0pa30BaTEIbHBIMU
porpaMMaMy IIKOJIBI, BO BPEMEHHOE N0JIh30BaHue U3 (poHmaa OMOIMOTeKH OECIIIaTHO.

9.2. Y4eOHUKHU BBLIAIOTCS OOYYAIOIIMMCSl CPOKOM Ha OJIMH TOJ, HE3aBUCHUMO OT TOTO, Ha KaKOW CPOK
oOy4eHHsT OHU paccuMTaHbl, Oe3 mpaBa mepenayd W MPOoJakd. Bo3BparT ydeOHUKOB TapaHTHUPYETCs
POAUTENAMH (3aKOHHBIMH TIPEICTABUTEIISIMH ).

9.3. YueOHuKHM MOTYT OBITH BBIJAHBI KaK HOBBIC, TaK M WCIOJb30BaHHBIE paHee. [IpoOieMbl HEXBAaTKU
Y4€OHHMKOB PEIIAOTCS Yepe3 0OMEHHO-PE3ePBHBIN (POHI IITKOJT paiioHa (007IaCTHOTO IIEHTPA).

9.4. OoOyuwaromuecsi JOJDKHBI TOJINMKMCATh KaKAbI y4eOHUK, TIOTydeHHBIH #3 (OHIA MIKOJIBHOM
OoubnuoTeku (yueOHBIN To1, aMuIus, UM, KJIacc).

9.5. Y4ueOHUK JJOIHKEH UMETh JOTIOTHHUTEIBHYI0 ChEMHYIO O0JIOKKY.

9.6. B yueOHMKaX HeNb3s MHCATh, PUCOBATh, 3aTrM0ATh U BBIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOGyuaromuecst 00si3aHBl BO3BpAIaTh IIKOJbHBIE YIEOHUKH B OMPSTHOM BHJE, TI0 HEOOXOIUMOCTH
PEMOHTHPOBATH HX.

9.8. Y4eOHUKH J0JDKHBI BO3BpaNIaThCsl B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE YUSOHOTO TO/1a,
710 JIETHUX KaHUKYIL.

9.9. Bemmyckuuku (9,11 kiaccoB) 00s3aHbI pACCUUTATHCSA ¢ OMOIMOTEKOM MO0 UCTEUECHUH CPOKA OOYICHHUS
(1o mosTydeHHs aTTeCcTaTa).

9.10. OOyugaroruecs, BBIOBIBAIONIME B TEUECHHUE Y4EOHOTO roja, OOs3aHBI CIaTh YYCOHWUKH Iepe
MOJIyY€HUEM JTOKYMEHTOB.

9.11. B cinyuae mopuu wid yTrepu YYEeOHHKOB OOydYaromiuecss 00si3aHbl BO3MECTHUTh WX HOBBIMH WJIU
PaBHOLICHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIONTUM OUOITMOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTD IMOJIYUEHHBIX IIKOJILHBIX YY€OHHKOB HECYT Kak oOywaromiuecs,
TaK ¥ UX POJUTEH (3aKOHHBIC TIPEICTABUTEIIHN ).

10. TpeGoBaHusl K MCIIOJIH30BAHUIO H 00€eCTIeYEHHI0 COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromuecss o0s3aHbl OEPEKHO OTHOCUTHCA K yYCOHMKaM, HE JTONMYCKAaTh WX 3arps3HEHUS U
MOPYH, IPUBOIANINX K OTepe HHMOPMAIMH, YXYAAKIINAX YA000YHUTaEMOCTh, YCIOBHS YTEHHS (IOTEPS
AJIEMEHTOB W300pa)KCHHMs, IISITHA, LAPalvHBI, OTCYTCTBUE OJTHOW WM OOJiee CTpaHUIl, CKJICHBaHHE
CTpaHMII U TIOBPEKICHHE TEKCTa WM WJUTIOCTPAIMA TNPH PACKPBITHH, IedopMaius, MOTPEHaHHOCTb
0JIOKa WJIH TIepeIieTa).

10.2. ITpu ucnonp30BaHUM yueOHUKA MEPBOTO rojia, OH JOJDKEH ObITh CIaH B IIKOJIbHYIO OMOIHOTEKY B
OTJIMYHOM COCTOSIHUM: YHMCTBIM, IICJIbIM, 0€3 MOBPEXKICHUN U MOTEPTOCTEH KOpEIIKa, YIJIOB Meperiera,
0e3 OTpbIBa MeperieTa OT OJI0KA.

10.3. Tlpu wucnonb30BaHUU Y4eOHHKA BTOPOTO-TPETHETO T'OJA, OH JOJDKEH OBITh CaH B IIKOJIBHYIO
OUOJIMOTEKY B XOPOIIEM COCTOSIHHM: YHCTBIM, IEIBIM, JTOIMYCKAIOTCS HE3HAYUTEIILHBIC MOBPEKICHUS:
MOTYT ObITh HEMHOTO TIOTPEIIaHbI YTOJIKH MEeperieTa, KOPEIoK (HO He TIOPBaH).

10.4. Ilpu wucmonb30BaHMU Yy4YeOHHUKA YETBIPEX-TSITH JIET, OH JOJDKEH OBITh CHaH B IIKOJIBHYIO
OMOIMOTEeKY B YAOBIETBOPUTEIHHOM COCTOSIHUHM, MPUTOJHBIM Ui JANbHEHIEro HCHOJIb30BaHUs:
YHCTHIM, JOMYyCcKaeTcs HaIpbIB Kopelka (He Oosiee 1 cM. OT Kpas) U meperieTa B MECTe ero COeAMHEHUS
¢ OJ0KOM.

10.5. Ilpu ucnonb30BaHHWM y4eOHHMKA IMIECTH JeT U Ooliee, OH JOMKEH ObITh CAaH B IIKOJBHYIO
OMOIMOTEeKY B YAOBIETBOPUTEIHHOM COCTOSIHUHM, MPUTOJHBIM Ui JANbHEHINEro HCHOJIb30BaHUS:
YHCTHIM, IOMyCKAeTCsl HaAPBIB Koperika (He 6osiee 2-3 cM OT Kpasi) U IIeperyieTa B MECTE €r0 COSTUHEHHUS
c OJI0KOM.

10.6. Bce moBpexJeHHsI JOJDKHBI OBITh aKKypaTHO CKJIEEHBI MPO3payHOi Oymaroi, Jmbo MIUPOKUM
MPO3PaYHBIM CKOTYEM.



11. OTBeTCTBEHHOCTH YYACTHMKOB 00Pa30BaTe/IbHOI 1eATeJIbHOCTH

11.1. [JlupekTtop IIKOJBI HECET OTBETCTBEHHOCTh 3a OPTraHMU3alUI0 PadOThl TO CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTEeUHOTO (POHIA HIKOJIBHBIX Y4eOHUKOB, oOecrieueHre o0yJaromuxcs: yaeOHuKamMH,
y4eOHBIMH MTOCOOUSIMU, y4eOHO-METOIMYECKUMHU MaTepUaIaMu, CPEICTBAMH 00yYEHHSI U BOCTIUTAHHUS.
11.2. 3amecTHTenp AMPEKTOpa IIKOJIBI MO Y4eOHO-BOCIMUTATENBHON paboTe ompenenseT moTpeOHOCTh
IIKOJIBI B Y4eOHHMKAaX, COOTBETCTBYIOIIMX IpOrpaMMaM OOy4YeHHs, OCYIIECTBIIIOT KOHTPOJb 3a
HCII0JIb30BAHMEM I1E€JarOrMYECKUMHU pabOTHUKAMHU B X0J/1€ 00pa30BaTEIbHOM NEATEIbHOCTH YU4EOHHUKOB,
Y4eOHBIX MOCOOMA U ydeOHO-METOIMYECKUX MAaTEPHAJIOB B COOTBETCTBHH CO CITHCKOM, OIpPEIeICHHBIM
IIKOJIOM,  COBMECTHO C YYMTEISIMH M 3aBEAYIOIIUM OMOIMOTEKOM OCYIIECTBIIET KOHTPOJIb 3a
BBITIOJTHEHUEM 00YUaIOMNXCs €AMHBIX TPEOOBAHHIA 110 NCIOIB30BAHUIO U COXPAHHOCTH YI€OHHKOB.

11.3. KnaccHble pyKOBOAMTENIM HECYT OTBETCTBEHHOCTh 3a BOCIMTAHHE y OOyUYaIOMIMXCS OEpekHOTO
OTHOIIEHUSI K y4eOHOW KHHIe, 32 COCTOSIHHE YYEOHMKOB M Yy4eOHBIX MOCOOMI 0OydaromMXcsi CBOEro
Kjlacca B T€YEHHE Y4eOHOro roja, CBOEBPEMEHHYIO BblAauy (clady) y4eOHHMKOB, YYEHBIX M y4eOHO-
METOJUYECKUX TMOCOOU B OMOTMOTEKY B COOTBETCTBHU C TPAPUKOM, YTBEPKICHHBIM JIHUPEKTOPOM
TITKOJTBI.

11.4. 3aBenyrommuii OUOIMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh WHGOpMAIU 00
00€CreYeHHOCTH Y4eOHMKaMHu, Yy4eOHbIMH TOCOOMSIMM M y4eOHO-METOAMYECKUMHU MaTepuaiaMu
oOyyarouuxcs IIKOJIbI, 32 OpraHM3aluio padoThl OMOIMOTEKM MO BbIJaYe W BO3BpaTy Y4YEOHUKOB,
y4eOHBIX TIOCOOMH ¥  y4eOHO-METOJUYECKHX MaTepHaioB OOYyJaloNMMHCS, 3a COXPAHHOCTH
6ubnroreyHoro (GoHaa yueOHON JUTEpATYpHI.

11.5. Ponurenu (3aKOHHBIE MpeACTAaBUTENHM) OOy4aIOUIMXCS HECYT OTBETCTBEHHOCTb 3a COXPaHHOCTh
MOJIyYEHHBIX Y4€OHHKOB, y4EOHBIX MOCOOMH M y4eOHO-METOIUYECKMX MaTepHajioB M BO3MEHIAIOT HX
yTpaTy Wi Mopuy OUOTUOTEKE IIKOJIBI.

11.6. OGyuaromuecss HECYyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YUYCOHHKOB, YUEOHBIX MOCOOUI M yueOHO-
METOIMYCCKUX MaTePHUAJIOB, TIOJYYEHHBIX U3 (POH/A MKOJLHON OMOINOTEKH.

12. 3ak/l0unTeIbHBIE N0JI0KEHUSI

12.1. Hacrosimee IlonoskeHue o mKojdpHOM OHOIMOTEYHOM (OHJIE, TIOPSIKE ero (GOPMUPOBAHUS, yUeTa,
HCIOJIb30BAHUS U 00ECTICUEHHS] COXPAHHOCTH SIBJIIETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM, IPUHUMAETCS
Ha [lemarormueckom coBeTe LIKOJBI U yTBepkaaeTcs (1100 BBOIUTCS B JICHCTBUE) MIPUKA30M JUPEKTOPA
OpraHu3aliy, OCYIIECTBIIAIONIEH 00pa30BaTEeNbHYIO 1EATEIbHOCTb.

12.2. Bce u3MeHeHus U AONOJHEHUs, BHOCUMBIE B HacTosee [lonoxxenue, opopMIIsitoTcsl B MMCbMEHHOM
(dhopme B COOTBETCTBUU JICUCTBYIOIIUM 3aKOHOaTeNIbcTBOM Poccuiickoit denepanuu.

12.3. Tlomoxenue o OubmmoreuHom QoHae oOpa30BaTEIBLHON OpraHM3allid TPUHUMACTCS Ha
HeompeaeNeHHbli cpok. I3menenuss u pononsHeHuss K IllojoeHUI0 MNPUHUMAIOTCS B HOPSKE,
npenycMoTpeHHoM 1.12.1. Hacrosero [Tonoxenus.

12.4. Tlocne npunsatus [lonoxxenus: (Wix U3MEHEHUN U JOMOJHEHUN OTAEIbHBIX MyHKTOB U Pa3JielioB) B
HOBOM peAaKINy MPEeAbIAYIas PeaKiHs aBTOMAaTHYECKU YTPAUUBAET CUTTY.

C 1oyokeHruEeM O3HaKOMJICHA:
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